Guidelines for PHE’s Annual Review of Doctoral Students

Process

The PHE graduate faculty meets once a year at the end of the spring semester to conduct a review of doctoral students’ progress in the program. The following steps will be taken to complete the review. 

1. Written Annual Review 
a. Student completes student review form (located in Appendix B) and submits to advisor at least 3 weeks prior to end of spring semester (exact time will be determined by the scheduling of the review meeting). A blank form can be downloaded from the Current Students section of the PHE website.

2. Review Meeting
a. Toward  the end of the spring semester (prior to commencement) the entire graduate faculty meets 
b. Advisor presents student to faculty for discussion
c. Faculty assess students’ overall progress in the program
I. In good standing
II. Needs improvement
III. Probation
IV. Dismissal

3. Follow-up 
a. If the student is found to be either in good standing or in need of improvement, the student’s advisor will provide a written assessment from the annual review to the student within 3 weeks after the meeting. This written assessment will also be placed in the student’s PHE file. 
I. Written review consists of faculty overall assessment along with a brief description of identified strengths and challenges and recommendations for improvement. 
b. If, in the professional judgment of the program faculty, a student’s professional behavior or academic performance is deemed substandard, unethical, illegal, and/or professionally unbecoming at any time during the course of training (including coursework, assistantship, and co-curricula activities), s/he will be either placed on departmental probation or a recommendation will be made for dismissal from the program. The student’s advisory committee will follow up this recommendation by: gathering information, meeting with the student, and pursuing other actions deemed relevant. 
I. Probation and Remediation: If the PHE faculty members determine the student can benefit from a period of remediation, the student’s advisory committee will notify the student, in writing, that the student is on probation for a specified period of time. The advisory committee will meet with the student to review the identified problem areas noted by the faculty and to develop a plan for remediation of the student’s professional behavior(s) and evaluation criteria for determining the outcome of the plan. This plan will be in writing and will be signed by both the student and the members of the advisory committee. A copy of the plan will be provided to the student, and a copy will be placed in the student’s PHE file. Successful completion of the plan within the specified period of time will be required for continuation in the program
II. Voluntary Resignation: The student’s advisory committee may recommend that the student resign from the program. If the student chooses to resign, the recommendation to resign will not be placed in the student’s permanent file.
III. Dismissal from the Program: If a student’s unacceptable behaviors or academic performance are deemed severe enough by the program faculty, a dismissal recommendation will be forwarded by the Department Head to the UNCG Graduate School.
c. If the student is not satisfied with the PHE faculty members’ decision, the appeals procedures of the University of North Carolina at Greensboro are available to the student.

Please use the following outline for constructing your Annual Review document.

PHE Doctoral Student
Annual Review Form
Name:
UNCG ID: 

I. Advisory/Dissertation Committee
1. Chair
2. List of Members, and why each are involved with your committee

II. Program Progress/Plan Summary
1. List steps taken to fulfill program requirements: 
a. Most recent Plan of Study approval (List Date), 
b. Comprehensive exams (date taken, written and oral, or date planned) 
c. Dissertation Proposal (date defended or planned and topic, if known)
d. Applied for graduation
e. Dissertation Defense (date planned)
f. Approval and final submission of dissertation

III. Personal Statements
1. A one page statement of your research interests
2. A one page statement of your teaching interests

IV. Coursework, Workshops and other Educational Experiences
1. A copy of your Plan of Study, listing all courses, anticipated (or completed) comprehensive exam, dissertation and defense dates.
2. Briefly describe your upcoming courses, workshops and learning goals for the coming year
3. How does this connect with your overall professional development experience and goals post-graduation?

V. Research Activity
1. Describe research activity and learning goals for the coming year.
2. How does this connect with your overall professional development experience and goals post-graduation?

VI. Teaching Activity
1. Describe planned teaching experiences and learning goals for the coming year
2. How does this connect with your overall professional development experience and goals post-graduation?
3. A copy of any teaching evaluations that you have received in the past year
[bookmark: _GoBack]
VII. Service Activity
1. Describe any professional or institutional service planned for next year. How does this connect with your teaching and research goals?
2. How does this connect with your overall professional development experience and goals post-graduation?

VIII. Curriculum Vitae
1. Attach a copy of your CV listing:
a. Your educational background
b. Your research experience, including research assistantships, publications, presentations, grant applications and other products completed and current status (submitted, under review, etc.)
c. Courses taught, guest presentations, TA experiences
d. A list of professional (reviews, committees etc) and institutional (committees, administrative work) completed
e. A list of any honors/awards

IX. Other
1. List any other activities or goals not covered above that you would like to have considered in the review.	 
